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1. In aeaerdanee with your neaorandum of 33 April, Paragraphs 
fi, 8, Mid 8, meeting* I are been held with Ool. Ifhlts, IBB, Pel. Perry 



to discuss the iapIeaentAtion of this order. The following 
are the conclusions reached as a result of these conferences; 


&• Because of the volume of the discarded aonitered aaterial 
and its Halted use, the Reference Branch, OKS, will 
undertake to index on its machine records only the daUy 
publications of I® IB. for this purpose, "two copies of the 
Bally 8$>©rts will he furnished the Seferenee Branch. 

The lefereaoe Branch will undertake within its capabilities, 
the indexing of haok issues of PBIB publications, the files 
of which will be furnished them for this purpose. 

£. IB IB will continue to maintain files of aaterial net used 
in Use daily publications, including the BB0 Digest and the 
Soviet Monitor. These will be filed by title and date. 

Copies of ticker material and onion skin carbons not used 
in the daily publications will be discarded when practical, 
these materials will be kept for a period of two years. 
Xewevsr, for the next six months, IB ZB will keep a record 
ladies ting the nuaber of queries received from outside, 
which necessitate searching through this material, as well 
se, a record of the number of times it is referred to by 
tBZB editors. At the end of six months , this record will 
be examined to determine whether the use of the aaterial 
warrants its retention by 7BX3, or whether its use is so ", 
frequent that it should be turned over to Reference Brunch, _ 
OSS for complete indexing. 

j. Queries regarding aaterial published by IB IB will be 

referred Initially to Seferenee Branch, OSS. If the request 
Is fer aaterial published in the Daily, Report, the Reference 
B reach will instruct the requestor to filo a written request 
with the Office of Collection and Dlsseati nation. If the 
request concerns aaterial other than that published in the 
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Ufciljr Heport, Hefereoee Brnieh, OliS will refer the 
inquiry to FI IB. If the inquiry la such that It can 
B# aaawrod By fBU after ajplefc search* m reference 
**** Be made to the Office of Collection end Bisssnina— 
tioa. If the inquiry requires extensive search* the 
requestor will b® instructed to file * fojtaal request 
with the Office of Collection and Uissealnatioa. Such 
s loading orders or requests for special distribution . 
as are now on record yilE ISH| and. have not been for~ 
solised through! the Qfficq of Collection and Pisseolne- 
tion* will be handled in this fashion from now on* 
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f:i ' 7 Srigadier General* USA 

Assistant Birector for Operations 

ma m si ■ jit oa . 
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oc; Executive Begistry (1) 
Central Hecords ( 2 ) 
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Col* White, FBIB 
Col, Perry. OHS- 



IST/lml 

■ . . 

Approved For Release 2000/08/2^5!??!!^^ 00070031 -3 



